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Q1. Fill in the blanks:

1. Microsoft Power Point is used to create

2. Asingle page in a presentation is called a

3. The is the arrangement of text, images,
charts etc. on a particular slide.

4, is a default view where you can create and edit
slides.

Q2. State whether these statements are true or false:

1. Aslide is a part of Power Point Presentation.

2. F5 is the short cut key to view the slide show.

3. Ctrl + M is the short cut key to insert a new slide.

Q3. Label the components of Power Point Windows.

__ Clicktoaddtitle

7 Clickto add subtitle.
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